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Rapid Copy ServiceRapid Copy Service

Quick Copy Service Quick Copy Service 
CentersCenters
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ManagerManager
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Rapid Copy Services Rapid Copy Services 
and Solutionsand Solutions

FinishingFinishing: : Binding, Folding, Cutting, Inserting, Binding, Folding, Cutting, Inserting, 
Labeling, Padding, Shrink Wrapping, Drilling, Labeling, Padding, Shrink Wrapping, Drilling, 
LaminatingLaminating

ConsultingConsulting
ww Cost Effective SolutionCost Effective Solution
ww Achieve Maximum QualityAchieve Maximum Quality
ww Price QuotesPrice Quotes
ww Media SelectionMedia Selection



3 convenient locations on Capitol Hill3 convenient locations on Capitol Hill

Sloppy Floyd Building (Twin Towers)Sloppy Floyd Building (Twin Towers)
West Tower, Suite 422, Balcony LevelWest Tower, Suite 422, Balcony Level

Legislative Office Building (LOB)Legislative Office Building (LOB)
Room 105Room 105

#2 Peachtree Building#2 Peachtree Building
Lobby AreaLobby Area

All locations open from 7:30 a.m. to 5:00 All locations open from 7:30 a.m. to 5:00 
p.m.p.m.

Rapid Copy Services Rapid Copy Services 
and Solutionsand Solutions



ReprographicsReprographics

Black & WhiteBlack & White

ColorColor

GraphicsGraphics

Reproduction and DesignReproduction and Design

Oversized Posters, Maps, and Oversized Posters, Maps, and 
Color PrintsColor Prints

Rapid Copy Services Rapid Copy Services 
and Solutionsand Solutions



Contact InformationContact Information

Twin Towers Location   404Twin Towers Location   404--656656--39723972

Legislative Office Building   404Legislative Office Building   404--656656--
53705370

#2 Peachtree  Street  404#2 Peachtree  Street  404--657657--33473347

ee--mail  mail  rapidcopy@doas.ga.govrapidcopy@doas.ga.gov

Rapid Copy Services Rapid Copy Services 
and Solutionsand Solutions





Incoming Mail Incoming Mail 
Processing Processing 

Mail sorted twice a dayMail sorted twice a day

Mail ready for delivery or pickup atMail ready for delivery or pickup at

8:30 a.m. and 1:00 p.m.8:30 a.m. and 1:00 p.m.

Caller service available with no feeCaller service available with no fee

Hours of Operation:Hours of Operation:

7:30 a.m. to 4:30 p.m.7:30 a.m. to 4:30 p.m.



Outgoing Mail Outgoing Mail 
ProcessingProcessing

Mail Processing ChargeMail Processing Charge
Postage plus 20%Postage plus 20%
BenefitsBenefits

Significant savings in equipment overheadSignificant savings in equipment overhead

Significant savings in manpowerSignificant savings in manpower

Provides you with more time to focus on your Provides you with more time to focus on your 
primary mission without the distractions caused primary mission without the distractions caused 
by routine daily tasksby routine daily tasks



Courier ServicesCourier Services

Efficient and dependableEfficient and dependable

Deliver incoming mailDeliver incoming mail

Pickup and deliver outgoing mailPickup and deliver outgoing mail

Free delivery of mail addressed to other Free delivery of mail addressed to other 
agencies within the DOAS Interagencies within the DOAS Inter--Office NetworkOffice Network

Courier NetworkCourier Network

Significant savings in postage costsSignificant savings in postage costs



Courier ServiceCourier Service
Zones and RatesZones and Rates

Zone 1Zone 1
Stops located on Capitol HillStops located on Capitol Hill
$3.00$3.00

Zone 2Zone 2
Stops located less than 5 Stops located less than 5 
miles from Capitol Hill miles from Capitol Hill 
$8.60$8.60

Zone 3Zone 3
Stops located 5 to 15 miles Stops located 5 to 15 miles 
from Capitol Hill from Capitol Hill 
$10.50$10.50

Special deliverySpecial delivery
Stops not currently in Stops not currently in 
courier network or courier network or 
immediate pick up and/or immediate pick up and/or 
delivery delivery -- $12.50 per stop$12.50 per stop

Excess packagesExcess packages
More than 5 More than 5 
boxes/trays/bags boxes/trays/bags -- $.50 $.50 
per pieceper piece

Long Distance StopsLong Distance Stops
Stops more than 15 miles Stops more than 15 miles 
from Capitol Square from Capitol Square -- Zone Zone 
3 Charge + $.75 per mile 3 Charge + $.75 per mile 
over 15over 15



Mail and Courier Contact Mail and Courier Contact 
InformationInformation

Sandi Maddox, Sandi Maddox, Manager, Mail and Rapid Copy Manager, Mail and Rapid Copy 
404404--656656--55225522

Raymond Covington, Raymond Covington, Supervisor, Mail and Supervisor, Mail and 
Courier 404Courier 404--656656--09850985

Angela Stone, Angela Stone, Lead Worker, Mail and Courier Lead Worker, Mail and Courier 
404404--656656--59315931



Mail PresortMail Presort

Leon BowenLeon Bowen

Sales ExecutiveSales Executive

Dove MailingDove Mailing



Mail PresortMail Presort

Increased postage savingsIncreased postage savings

Discounted rates for First Class serviceDiscounted rates for First Class service

Available to ALL State AgenciesAvailable to ALL State Agencies



nn Six convenient drop off locations in Six convenient drop off locations in 
Atlanta, GA:Atlanta, GA:
¶¶ 205 Jessie Hill205 Jessie Hill JrJr. Drive, Room 257, Cafeteria Level. Drive, Room 257, Cafeteria Level
¶¶ 200 Piedmont Ave., West Tower Loading Dock200 Piedmont Ave., West Tower Loading Dock
¶¶ 18 Capitol Square, Legislative Office Building, 18 Capitol Square, Legislative Office Building, 

Loading DockLoading Dock
¶¶ 19 Martin Luther King19 Martin Luther King JrJr. Dr., Agriculture Building, . Dr., Agriculture Building, 

First FloorFirst Floor
¶¶ 2 Peachtree, Loading Dock2 Peachtree, Loading Dock
¶¶ 148 Andrew  Young International Blvd., DOL 148 Andrew  Young International Blvd., DOL 

MailroomMailroom

Mail PresortMail Presort



Contract Post OfficesContract Post Offices

2 convenient locations2 convenient locations

open 8:30 a.m. to 4:00 p.m. dailyopen 8:30 a.m. to 4:00 p.m. daily

Sloppy Floyd Building (Twin Towers)Sloppy Floyd Building (Twin Towers)

East Tower, Suite 260, Cafeteria LevelEast Tower, Suite 260, Cafeteria Level

Legislative Office Building (LOB)Legislative Office Building (LOB)

First Floor LobbyFirst Floor Lobby



Contract Post OfficesContract Post Offices

StampsStamps

Money OrdersMoney Orders

Post Office Box Post Office Box 
RentalRental

Certified MailCertified Mail

Registered MailRegistered Mail

Priority MailPriority Mail

Express MailExpress Mail

Full Service Postal Full Service Postal 
FacilitiesFacilities



Post Office RelocationPost Office Relocation

Sloppy Floyd Building (Twin Towers)Sloppy Floyd Building (Twin Towers)

East Tower, Suite 260, Cafeteria LevelEast Tower, Suite 260, Cafeteria Level

Relocation scheduled for 2003Relocation scheduled for 2003

••New location New location -- Sloppy Floyd Building, Sloppy Floyd Building, 
Balcony Level (by Marta entrance)Balcony Level (by Marta entrance)

Advantages:Advantages:

¶¶Customer AccessibilityCustomer Accessibility

¶¶Increased SecurityIncreased Security



Contract Post OfficesContract Post Offices
Contact InformationContact Information

Rita Rita ConnuckConnuck, Supervisor, Contract Post Offices  , Supervisor, Contract Post Offices  
404404--651651--70377037

Twin Towers Post Office 404Twin Towers Post Office 404--656656--09860986

Legislative Office Building Post Office 404Legislative Office Building Post Office 404--656656--60486048





Interagency Motor PoolInteragency Motor Pool

•• Role:Role:

Provide a fleet of approximately 150 Provide a fleet of approximately 150 
compact and midcompact and mid--sized sedans for use of sized sedans for use of 
State of Georgia employees for the conduct State of Georgia employees for the conduct 
of official business.of official business.

•• Benefit:Benefit:

Provides agencies with an economical means Provides agencies with an economical means 
of meeting employee transportation of meeting employee transportation 
requirements without the expenses requirements without the expenses 
associated with maintaining a dedicated fleet associated with maintaining a dedicated fleet 
of vehicles.of vehicles.



Location and HoursLocation and Hours

••Located in the parking garage across the Located in the parking garage across the 
street from the Floyd Towers (East) at 204 street from the Floyd Towers (East) at 204 
Jessie Hill Jr. Drive in Atlanta.Jessie Hill Jr. Drive in Atlanta.

••Open from 7:30 a.m. until 5:00 p.m on Open from 7:30 a.m. until 5:00 p.m on 
business days.  Closed weekends and business days.  Closed weekends and 
holidays.holidays.

••Key drop for use when the office is closed.Key drop for use when the office is closed.



Fleet MakeupFleet Makeup

MidMid--size Sedanssize Sedans

115 Ford Taurus and Chevy Lumina115 Ford Taurus and Chevy Lumina

Compact SedansCompact Sedans

33 Chevy Cavalier and Honda Civic33 Chevy Cavalier and Honda Civic

Compacts are alternative fuel vehicles Compacts are alternative fuel vehicles 
capable of using compressed natural capable of using compressed natural 
gas (CNG)gas (CNG)



Rental ProceduresRental Procedures

Reservations acceptedReservations accepted

WalkWalk--ins availableins available

State ID and Driver’s License State ID and Driver’s License 
RequiredRequired

Direct billing to state agencyDirect billing to state agency



Rental RatesRental Rates

$12.75 per day plus $.23 per mile $12.75 per day plus $.23 per mile 

Rates include insurance, fuel, and Rates include insurance, fuel, and 
roadside  assistanceroadside  assistance



Agency SavingsAgency Savings

Average savings of $52 per rentalAverage savings of $52 per rental

Over 6,900 rentals during FY2002Over 6,900 rentals during FY2002

Over 2.8 million miles driven in FY2002Over 2.8 million miles driven in FY2002

Estimated annual savings over commercial Estimated annual savings over commercial 
rentals of over $350,000rentals of over $350,000



Rental Office

204 Jesse Hill Jr. Drive

Atlanta, Georgia 30334

Reservations and Customer Service

404-656-3911

Fax:  404-656-4659

Interagency Motor PoolInteragency Motor Pool



Support Services DivisionSupport Services Division
200 Piedmont Avenue, S.E.200 Piedmont Avenue, S.E.

Suite 1304, West TowerSuite 1304, West Tower
Sandi Sandi Maddox, Manager, Mail and Rapid CopyMaddox, Manager, Mail and Rapid Copy

(404) 656(404) 656--5522, 5522, smaddoxsmaddox@@doasdoas..gaga..govgov

Georgia Department of Administrative Services
www.doas.state.ga.us

Contact InformationContact Information



Support Services DivisionSupport Services Division
200 Piedmont Avenue, S.E.200 Piedmont Avenue, S.E.

Suite 1304, West TowerSuite 1304, West Tower
Barry Vincent, Motor Pool SupervisorBarry Vincent, Motor Pool Supervisor

(404) 656(404) 656--0638, 0638, bvincentbvincent@@doasdoas..gaga..govgov

Georgia Department of Administrative Services
www.doas.state.ga.us

Contact InformationContact Information


